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As we are all aware, finding the perfect 

parking space is a challenge when attending 

mass or other parish activities.  If you don’t 

arrive an hour early, the parking spaces 

under the shade tree quickly become 

elusive.  And if you arrive late, you will most 

likely have to park in the overflow area. 

 

For parish personnel, overflow parking has 

become the norm rather than the exception.  

In an attempt to make your parish’s overflow 

parking as safe as possible, please consider 

the following safety tips. 

 

 Make sure the surface area is as flat as 

possible and not subject to flooding 

from rainstorms. 

 

 Designate a separate entry and exit, and 

clearly mark these areas with signage to 

help with congestion and confusion. 

 

 Inspect the ground to ensure the surface 

does not contain holes, protruding lawn 

sprinklers or other trip-and-fall hazards.  

Also ensure that fire ants, wasp nests, 

snakes and other biting or dangerous 

animals are not present in the parking 

area. 

 

 For special events or first-time use of an 

overflow lot, have trained staff or 

volunteers on hand.  Equip staff and 

volunteers with reflective vests and 

flashlights (especially if the event is 

taking place at night) to guide cars into 

designated parking spaces. 

 

 Parking vehicles on an angle is 

preferable to parking straight up and 

down.  This helps limit separation 

distances from the next row of parked 

vehicles. 

 

 Parking areas should be set up so that 

vehicles are facing at a 90 degree 

angle to where the Church building or 

event will be.  This allows for people to 

walk behind parked vehicles and not 

through them. 

 

 If concrete parking stops are used, 

make sure they are set with some kind 

of footer.  Footers are a foundation 

designed to keep the parking stop from 

sinking into the ground when bumped 

by vehicle tires.  Footers can be 

another parking stop inverted and 

placed into a small trench with a 

second parking stop on top.  These can 

be fastened together with round head 

bolts rather than rebar.  Footers can 

also be 2x6 inch wood, cement blocks 

or even bricks.  If footers are not being 

used, take care to routinely inspect 

each parking stop.  If the stops have 

sunken into the ground they must be 

reset. 

 

 Parking stops can also be made of 

railroad ties, cement light poles and 

brightly colored rope.  The use of chains 

is not recommended. 

 

 The minimum separation distance 

between rows measured from the back 

of the parking stall to the back of the 

parking stall in the adjacent row is 24 

feet for angled parking and 16 feet for 

straight parking. 

 

Prepared by Gallagher Bassett Services, Inc. 

September 2014 

ARCHDIOCESE OF INDIANAPOLIS 

Safety and Loss Control News 

Michael J. Witka, Director of Parish Financial Services and Risk Management 

Archdiocese of Indianapolis ▪  (317) 236-1558 

Safe and effective overflow 

parking area. 

Establishing and Maintaining Safe 
Alternative Parking Sites 

(Continued on page 4) 



Page 2 Archdiocese of Indianapolis 

 Electrical and duct tape 

 Tow strap or tow rope (strong enough to tow 6,000 
pounds) 

 Multipurpose utility tool such as a Swiss Army 
Knife or Leatherman Tool 

 Rain poncho 

 Drinking water 

 Whistle 
 
Winter Emergency Kit 
Being able to survive if stranded in winter weather 
conditions depends on whether or not you are equipped to 
handle the situation.  Driving environments where freezing 
temperatures, snow and ice are present necessitate 
additional precautions.  The basic equipment every driver 
should have in their vehicle for winter travel include: 
 

 Lightweight snow shovel 

 Extra bottle of winter-rated windshield wiper fluid 

 Windshield ice scraper and snow brush 

 Warm clothing/blankets 

 Boots, wool socks and gloves 

 Hand warmers 

 Syphon pump 

 Cat litter (for traction) 

 Set of tire chains 

 Jumper cables 
 
Additional Precautions 
Flat tires and blowouts are hazards that can happen to 
drivers at any time and in any weather condition.  Knowing 
how to change a flat tire before it happens is your best 
defense to this unfortunate circumstance.  The safest way 
to learn how to change a tire is in your driveway with 
someone who can walk you through the procedure.  In 
addition, check your spare tire frequently to be sure it is 
properly inflated and that the tire jack and tools necessary 
for changing a tire are in the trunk and easily accessible.     
   
Battery jumper cables are also important for drivers who 
travel in both northern and southern weather climates.  
Drivers in northern climates tend to have more battery 
problems requiring jump starting from another vehicle in 
cold weather months.  Drivers in southern climates and 
particularly those in the hot southwest will tend to have 
more battery problems in the summer during periods of 
extreme heat. 
 
Preparing your vehicle prior to traveling and knowing what 
to do in the event of severe weather, a breakdown, or 
accident are important steps you can take to ensuring that 
your next trip is safe and fun. 
 
 

Vehicle Emergency Kit—Preparing for the Unexpected 
Many of us fail to 
adequately anticipate 
emergencies, vehicle 
breakdowns, and the other 
unforeseen situations that 
may occur when venturing 
out on the road.  A medium 
size box, kept in the trunk, 
with some basic equipment 
that is updated for each 
driving season could be 
extremely helpful in the 
event of an accident or breakdown.  Pre-packaged Vehicle 
Emergency Kits can be purchased at local retailers or online.  
You can also save money by assembling your own kit.  When 
putting together your kit, be sure to take into consideration 
the seasonal weather conditions for which you will be driving.  
The following are items to consider including in a Basic 
Vehicle Emergency Kit as well as items necessary for the 
winter driving environment. 
  
Basic Vehicle Emergency Kit 
One of the most important items to have on hand when 
traveling is a fully charged cell phone.  Prior to leaving on 
your trip, even if it is a quick ride across town, be sure that 
your cell phone is charged.  For longer trips, make sure the 
phone is fully charged and consider having a cell phone 
charging cord on hand.  Charging cords are designed so that 
you can plug your phone into the vehicle’s auxiliary power 
outlet.  Many newer model cars are also equipped with USB 
ports, which are common for charging cell phones.  Items to 
consider packing in your Basic Vehicle Emergency Kit include: 
 

 Sleeping bag or wool blanket 

 Rags or paper towels 

 Matches (in a waterproof container) 

 Battery jumper cables and goggles 

 Spare tire, jack and lug nut wrench 

 A bright colored antenna cloth/flag and/or a “HELP” 
sign for the rear window 

 Basic first aid kit (compresses, bandages, band aids, 
disposable gloves, etc.) 

 Windshield scraper/brush 

 Energy food (protein bars, etc.) 

 Flashlight and extra batteries 

 Spare car fuses 

 Reflector kit (warning triangles) 

 Folding camping (Army) shovel 

 Set of tire chains 

 Tools:  Pliers, flat and Phillips-head screwdrivers, 
adjustable wrench 

 Fire extinguisher 

 Tire gauge 

 Foam tire sealant 
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Before Cold Weather Arrives and During Cold Spells 

 Check windows, doors, and skylights to ensure they 

close securely to maintain building heat.  Repair 

cracked or broken windows and doors—especially if 

near water pipes. 

 Set thermostats to maintain a temperature of at least 

45° F.  Post instructional signs at all thermostats. 

 Place thermometers in colder areas such as under 

sinks where water pipes are located and where 

building heat may not reach.  Monitor temperatures to 

ensure they don’t drop below 40° F in these areas. 

 Verify that boiler fuel oil supplies are sufficient; 

schedule a delivery or arrange for automatic deliveries. 

 Visit the building on very cold days and nights, if the 

building is unoccupied that day.  Failure of a heating 

system during unattended periods often goes 

undetected. 

 

Loss of Electrical Power 

 In the event that power is lost for an extended period 

of time, monitor temperatures and open faucets or 

drain water pipes to prevent freezing.  Never use 

unapproved heaters or open flames or torches to thaw 

frozen pipes. 

 

Regulatory Compliance 

 Verify that boiler operating, fuel storage or other 

required certificates are current and properly posted.   

 

 
-Information excerpted from www.insuranceboard.org/losscontrol.php and 

www.hilbornlaw.com/RougePlant/boilers.htm. 

Boiler Inspections and Maintenance 
Boiler malfunctions can result in claims amounting to millions 

of dollars, not to mention the risk of injury to anyone nearby 

when the incident occurs.   

 

When heating systems are not properly maintained, failure of 

the system can result in fire, explosion, frozen pipes, water 

damage or worse.  Basic maintenance and enlisting a 

qualified service provider help to ensure uninterrupted service 

and safety.  To keep your systems operating smoothly and 

safely, consider the following tips. 

 

Inspections and Preventative Maintenance 

 

 Develop a regular inspection and maintenance program 

for all buildings.  Annual heating system maintenance can 

be performed by a local service firm that can also respond 

to emergencies.   

 Assign weekly inspection duties to a competent person.  

Maintain a written record of each inspection and 

maintenance visit by keeping a log.  The log should be 

maintained in the maintenance office or in an area that is 

not in the vicinity of the boiler.  If there is an explosion, the 

log will most likely be destroyed if it is near the boiler. 

 Make sure that furnaces are equipped with an emergency 

shutoff switch that is located in an accessible area.  

Ensure that the switch is accessible and well marked for 

emergency use. 

 

Weekly Inspections 

 Check the boiler or furnace room for cleanliness.  Remove 

unnecessary combustibles and maintain 36 in. clearance 

between heating appliances and any combustibles.  

Ensure that equipment is unobstructed. 

 Check the boiler or furnace room for water leaks and 

excessive fuel odors.  Observe proper firing, if possible. 

 Verify that pressures and temperatures are within 

allowable limits. 

 Check the fuel oil storage tank; schedule delivery, if 

necessary. 

 

Monthly Inspections 

 Manually test boiler low-water cutoff. 

 Manually test safety relief valve. 

 

Annual Inspections 

 Test all safety and pressure relief valves. 

 Test all combustion safety controls (i.e., safety shutoff 

valves, fuel-air interlocks, and flame failure devices). 

 Clean the firesides and flue to prevent soot 

accumulation. 

 Disassemble and clean low-water cutoff. 

 Analyze combustion burner efficiency. 

 Check steam traps for proper functioning. 

Develop a regular inspection and maintenance program 

for all buildings.   
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 If there are any subjects you would like to see addressed in this newsletter, 
or questions about a topic presented, please contact Ms. Amanda Weller, 
Gallagher Bassett Services, Inc., Two Pierce Place, Itasca, IL 60143, 

Telephone: 815-236-5170, Email: Amanda_Weller@gbtpa.com. 
 
The information contained in this report was obtained from sources which to the best of the 
writer’s knowledge are authentic and reliable.  Gallagher Bassett Services, Inc. makes no 
guarantee of results, and assumes no liability in connection with either the information herein 
contained, or the safety suggestions herein made.  Moreover, it cannot be assumed that 
every acceptable safety procedure is contained herein, or that abnormal or unusual 
circumstances may not warrant or require further or additional procedures. 
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(Establishing and Maintaining Safe Alternative Parking Sites, continued from page 1) 

 If a lake, small pond, sidewalk, building, trees or other 

peril is present, a solid barrier must be erected to 

prevent the vehicle from striking, plunging or otherwise 

hitting the peril.  If this cannot be done, do not allow 

vehicles to park in or near that area. 

 

 The use of loose fill or gravel is not recommended as 

surfacing material for parking areas. 

 

 If operating a parking lot at night, it is recommended 

that portable, self-contained lighting trailers are rented. 

 

 Prior to each use, carefully inspect the overflow parking 

area to ensure that it is safe for use. 

 

 If there are trees in the parking area, make sure 

branches are routinely trimmed.   

 

 Keep in mind that designating an area near the facility 

for dropping off passengers can greatly reduce the 

number of guests who have to walk in the grass or on 

other unimproved surfaces. 

 

 Whenever possible, consider installing improved 

walking surfaces that lead from the unimproved parking 

lot to an improved surface. 

 

 There are many types of unique products that can be 

procured and installed in an overflow parking lot that 

are impervious for water drainage while providing a 

stable surface.  The websites listed provide information 

on these products: 

 

www.invisiblestructures.com/grasspave2.html 

 

www.stabiligrid.com/0_overflow_grass_lawn_parking.htm 

 

www.boddingtonsonline.com/products/grass-ground-

reinforcement/grass-reinforcement-

protection/turfprotecta-turf-reinforcement-mesh.php 

 

www.terram.com/products/grass-mesh/grassprotecta-

grass-reinforcement-mesh.html 

 

 


